

October, 2011
Dear Alumni Representatives,

It’s that time of year again - - IHSA shows are right around the corner, if not already under way! I hope all the returning reps are doing well, and I’d like to extend a warm welcome to all of our new reps. 
As Alumni it’s up to us to continue to support the IHSA, especially since we all were able to participate in the program as undergraduates.  We are the role models for many young collegiate riders - - they will look to us to see how we are giving back to this organization and how it helped us throughout college, post-college and in the real world!  There are 8,000 riders nationwide competing in IHSA programs.  Last year we had membership of over 200 Alumni riders across the country.   
The Alumni Association has a lot to offer to the IHSA and by being organized and keeping the lines of communication open, we can really make a difference.  Remember that alumni can join and not compete if they choose and if they can afford it (Associate Memberships) – we are a major contributor to the IHSA National Championship show each year, and each bit of support helps defray the costs to the students.
This is a living, breathing association and your feedback, comments and help are valuable.  So please, keep in touch and keep the ideas coming!  

You will all need to visit www.ihsainc.com and download the current IHSA rulebook.  Please familiarize yourself with the rules.  I’ve included a Guidelines & Responsibilities sheet for your guidance and use.  Your participation and adherence to these guidelines will ensure a smooth transition into the show season and through the year.

Thank you so much for volunteering to be an Alumni Representative!  
Good luck riding this year and hope to see you all at the National show!

Cheers,
  Karen

Karen Sykes

IHSA National Alumni Director

Cell: 908-334-3604

kosykes@msn.com 


Guidelines & Responsibilities ~ Regional IHSA Alumni Representatives

2011-2012
1. Encourage graduating seniors in your Region to continue to support the IHSA by joining the IHSA Alumni Association.  Work with your Regional President to collect names of graduating seniors each year to promote membership in the IHSAA.  Keep Alumni updated relative to IHSA Alumni information, including but not limited to horse show information and volunteer opportunities.

2. Ensure Alumni riders are registering on www.ihsainc.com.

3. Collect membership fees prior to any Alumni riders entering the horse show ring and forwarding them to the National Alumni Director.  Payment should be made to IHSA Inc in the form of check or money order.  Dues are $45 for a single discipline membership (hunt seat or western) and $55 for a dual discipline membership (hunt seat and western). DO NOT LET ANY ALUMNI COMPETE WIHTOUT PAYING. 
4. Please note that effective September 2011, all Hunter Seat and Combined memberships must also have an Active USHJA (United States Hunter Jumper Association) Membership (“Collegiate” Membership). If you are already a USHJA member you do not need to join again, but you must remember to renew! The $15 Collegiate Membership is valid September-September.

5. Collect membership forms printed off of www.ihsainc.com, sign the forms and forward them to the National Alumni Director.  Forms must be collected prior to any Alumni rider entering the horse show ring, and should be sent to the National Alumni Director within 14 days of the first horse show. DO NOT LET ANY ALUMNI COMPETE WITHOUT GIVING YOU THE FORM – BIG LIABILITY FOR THE IHSA, INC. Encourage your alumni to sign up at the beginning of the year so the paperwork is out of the way and all alumni memberships recorded early in the competition year.
6. Send all monies and forms to: Karen Sykes, IHSA National Alumni Director, 11 Stone Edge Road, Bedminster, NJ 07921.   Once the forms are received and riders marked “paid” on the website, you’ll receive a confirmation via email with a copy to the Regional President.
7. Keep a record of membership fees and forms for yourself, including copies of forms and checks.  If there are any questions down the road, you’ll want to have the back up paperwork.  All originals should be sent to the National Alumni Director.   At this time, we do not have the functionality on the website for Alumni Reps to mark Alumni Riders paid.

8. Please note – unfortunately the Charles Owen sponsorship of riders receiving “goodies” does not at this time extend to the Alumni riders.
9. Keep a contact list of all alumni riders in your Region, and provide them, your Regional President and the National Alumni Director with a copy.

10. If you are going to host a horse show in your Region, or have fundraisers, and want to open a checking account for the Regional Alumni, you must use the IHSA Inc. tax ID number, and provide monthly statements/reconciliations to the National Alumni Director. Contact Karen Sykes if you are going to set up such an account.

11. Keep a record of Alumni points for the year in your Region and provide them to the National Alumni Director twice a year – once at the end of the fall semester and again at the end of the last horse show of the spring semester.

12. Have a working knowledge of the rules of the IHSA and especially those sections pertaining to the Alumni riders.  Alumni riders follow all the rules of the IHSA.  The rule book can be downloaded off www.ihsainc.com and they are responsible for knowing the rules.
13. Ensure all alumni riders have an ASTM/SEI approved riding helmet. If they don’t, tell them to borrow one. They will be disqualified if they ride with an unapproved helmet.

14. Get in touch with the Regional President if you have not done so already. The list of Regional Presidents can be found at www.ihsainc.com under “contact info”. 
15. Get the regional show schedule from your Regional President and provide it to all alumni riders in your Region.  Work out if you are going to enter them for shows, or if they are going to enter themselves.

16. Work with your Regional President and National Alumni Director to ensure open lines of communication.

17. Call the National Alumni Director with ANY questions at ANY time, especially if you have questions at a horse show!  Please put the number in your cell phones… 908-334-3604 (Karen Sykes).



Guidelines & Responsibilities ~ Regional IHSA Alumni Representatives

2011-2012
	Task
	Due By

	· Notify all Alumni riders in your Region that www.ihsainc.com is the official website of the IHSA (www.ihsa.com in no longer valid).
	· ASAP


	· Review Alumni Rep contact list and provide any updates to the National Alumni Director.
	· ASAP

	· Download and read the 2011-2012 IHSA Rule Book and remind all Alumni Riders to do the same – each Rep and Alumni Rider are responsible for knowing the rules!
	· ASAP

	· Remind all Alumni Riders that they must have an ASTM/SEI helmet when competing in IHSA shows.
	· ASAP

	· Ensure that alumni riders are completing the membership form online at www.ihsainc.com.  Note: Returning alumni riders who don’t remember their username/password can request it from Karen Sykes (kosykes@msn.com).   
	· ASAP

	· Remind all Alumni Riders that they must join the USHJA with at least the Collegiate Membership if they are not already USHJA members (Hunter Seat & Combined memberships only)
	· ASAP

	· Collect finalized, printed and signed applications from Alumni Riders; review for accuracy and eligibility;  send to the National Alumni Director
	· Within 14 days of first horse show

	· Collect membership payments & send to the National Alumni Director 
	· Within 14 days of first horse show

	· Submit fall semester Alumni points to the National Alumni Director 
	· December 15th 

	· Submit spring semester Alumni points to the National Alumni Director
	· Within 7 days of the last show in the spring semester

	· Facilitate the nomination & annual election of the Regional Alumni Representative 
	· On or before the next-to-last regular point horse show of the spring semester


Send alumni membership forms and money to:

Karen Sykes

11 Stone Edge Road

Bedminster, NJ 07921

A confirmation email will be sent to each Alumni Rep 

Upon receipt of forms & money and riders being marked paid in the system
Karen Sykes, IHSA National Alumni Director

11 Stone Edge Road ( Bedminster, NJ 07921 ( 908-334-3604 ( kosykes@msn.com 


